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Dear Parents,

This booklet explains some of what we do, but no written account can do full justice to this. Positive involvement
by you, the parents, will help your child in their school career.  Please show interest, not anxiety and offer
support rather than pressure.

We put all our effort into fostering a caring but disciplined environment in which your children will have the
best chance to learn and develop as individuals. You can be confident that the National Curriculum will be
delivered effectively without losing all the other benefits of school, both curricular and extra-curricular.

If  things concern or worry you, please do not hesitate to contact us.  Your concern for your child is our business,
and parents are always welcome at EBIS!  We very much look forward to working in partnership with you this
year.

Yours sincerely,

Mrs. Sam El Saadani
Head of Key Stage 1

A Note From The Head of Key Stage 1A Note From The Head of Key Stage 1
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KS1 School DayKS1 School Day

07:45 – 8:00 Children Arrival - Lineup / Flag Salute

08:00 – 08:05 Registration
08:05 – 09:00 Lesson 1 – Phonics / Guided Reading
09:00 – 09:50 Lesson 2

09:50 – 10:10 Outdoor Break – Snack + Playtime (Playground)

10:10 – 11:00 Lesson 3
11:00 – 11:35 Lesson 4
11:35 – 12:10 Lesson 5

12:10 – 12:30 Break – Lunchtime (Seated in classrooms)
12:30 – 12:50 Break – Playtime (Playground)

12:50 – 1:25 Lesson 6
01:25 – 02:00 Lesson 7

02:00 – 02:10 Indoor Brain Break (Classroom)

02:10 – 02:50 Lesson 8
02:50 – 03:00 Pack-up

03:00 – 03:15 Bus Time + Gate Time
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Yr 1 Total of 40 Lessons a WeekYr 1 Total of 40 Lessons a Week

SubjectSubject LessonsLessons SubjectSubject LessonsLessons
Literacy 6 Art 2

Guided Reading / Phonics 5 PE  (Physical Education) 2

Maths 5 Music 1

Science 2 D & T - Design & Technology (every
other 6 weeks)

2

4

Science 2 D & T - Design & Technology (every
other 6 weeks)

2

Humanities (History  & Geography) 2 Drama  /Dance (Every other 6 weeks) 1

Arabic 4 ECAs – Extra Curricular Activities 1

Religion 1 Assembly  (SEAL/PSHE/Achievement
Celebration)

1

MFL Modern Foreign Languages
(French/German)

2 SEAL / PSHE  Follow-up / Circle Time 1

ICT (Information and Communication
Technology)

1 TotalTotal 4040
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KS1KS1 -- National Curriculum of EnglandNational Curriculum of England
We are a British school. All subjects are taught in English following the British Curriculum; apart from Arabic and
Religion.

Key Stage 1 pupils must follow the relevant programmes of  study from the National Curriculum. All pupils in this
Key Stage must follow a programme of  education in at least 10 statutory areas:

1.English language
2.Mathematics
3.Science
4.Information and Communication Technology
5.Design Technology
6.History
7.Geography
8.Art and Design
9.Music
10.Physical Education
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KS1 LiteracyKS1 Literacy
EBIS follows the objectives of  theEBIS follows the objectives of  the
National Literacy Strategy (U.K.).National Literacy Strategy (U.K.).

Literacy HourLiteracy Hour

ReadingReading WritingWriting SpokenSpoken
LanguageLanguage

Word or
Sentence

Level Work
10 mins

Text Level
Work

20 mins

Independent/
Guided Group

Work
20 mins

Plenary
10 mins

Work in spoken language, reading and writing is integrated.
Spoken Language: The National Curriculum for English reflects the importance of  spoken language in pupils’
development across the whole curriculum – cognitively, socially and linguistically. Spoken language underpins the
development of  reading and writing. Pupils engage in discussion and ask relevant questions to build their vocabulary and
extend their understanding and knowledge. They have opportunities to work in groups of  different sizes – in pairs, small
groups, large groups and as a whole class and are taught to take turns. They learn to speak clearly, thinking about the
needs of  their listeners. The children use language in imaginative ways and express their ideas and feelings when
working in role play and drama activities.
Reading: Reading at Key Stage 1 consists of  two dimensions: word reading and comprehension (both listening and
reading). Pupils apply phonic knowledge and skills to decode words and focus on sentences to determine how they fit
into whole texts. They read a range of  texts and discuss why they like them or don’t like them. Pupils explain clearly
their understanding of  what is read to them and they make inferences and predict what might happen on the basis of
what has been read so far. Their interest and pleasure in reading is developed as they learn to read more
confidently, fluently and independently.
Writing: Writing at Key Stage 1 consists of: transcription (spelling and handwriting) and composition (articulating ideas
and structuring them in speech and writing). Pupils begin to spell and punctuate accurately and use correct grammar and
sentence structure. They start to enjoy writing, using adventurous and wide-ranging vocabulary, sequencing events and
structuring it to suit the purpose and reader. They learn to communicate meaning through narrative and non-fiction
texts. Opportunities to develop their writing and order their ideas through playing roles and improvising scenes in
various settings are provided through drama activities.
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KS1 MathematicsKS1 Mathematics EBIS follows the objectives of  theEBIS follows the objectives of  the
National Numeracy Strategy (U.K.).National Numeracy Strategy (U.K.).

Children in KS1 have a daily Maths session, where teaching ensures that appropriate connections are made between the
sections on 'number' and 'shape, space and measures'.

Knowledge and understanding is developed through practical and mental activity, exploration and discussion.

Number
The principal focus of  Mathematics teaching in Key Stage 1 is to ensure that pupils develop confidence and mental
fluency with whole numbers, counting, fractions and place value. This involves working
with numerals, words and the four operations (addition, subtraction, multiplication and division) including with practical
resources [for example, concrete objects and measuring tools].

Geometry
Pupils develop their ability to recognise, describe, draw, compare and sort different shapes and use the related vocabulary.
They learn to describe position, direction and movement, including whole, half, quarter and three-quarter turns.

Measurement
Pupils use a range of  measures to describe and compare different quantities such as length, mass, capacity/volume, time
and money.
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The principal focus of  science teaching in Key Stage 1 is to enable pupils to experience and observe phenomena, looking
more closely at the natural and humanly-constructed world around them. They will develop their understanding of
scientific ideas by using different types of  scientific enquiry to answer their own questions, including observing changes
over a period of  time, noticing patterns, grouping and classifying things, carrying out simple comparative tests, and
finding things out using secondary sources of  information. They will begin to use simple scientific language to talk
about what they have found out and communicate their ideas to a range of  audiences in a variety of  ways.

EBIS follows the objectives of  theEBIS follows the objectives of  the
National Science Strategy (U.K.).National Science Strategy (U.K.).KS1 ScienceKS1 Science

KS1 HumanitiesKS1 Humanities

HISTORY
The starting point of  our historical study is to consider changes in the pupils’ own lives and in the way of  life of  their
families and others around them. Pupils will find out about various significant historical events, people and places in their
own locality / Egypt. They will also find out about nationally or globally important changes and events within and
beyond living memory. They will investigate the lives of  significant individuals in the past who have contributed to
national and international achievements and this will be used to compare aspects of  life in different periods.
GEOGRAPHY
Pupils initially investigate their local area and then learn to contrast it with an area elsewhere. They find out about the
environment and why people live there. They begin to find out about the wider world. They develop geographical
enquiry skills and ask questions about people, places and environments. They begin to use geographical resources such as
atlases, globes, photographs and maps. They learn to recognise changes in the environment, how they are caused and
what we can do to improve our environment.
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During Key Stage 1 pupils explore ICT and learn to use it confidently and with purpose to achieve specific outcomes.
They start to use ICT to develop their ideas and record their creative work. They become familiar with hardware and
software.

During Key Stage 1 pupils develop their creativity and imagination by exploring the visual, tactile and sensory qualities
of  materials and processes. They learn about the role of  art, craft and design in their environment. They begin to
understand colour, shape and space and pattern and texture and use them to represent their ideas and feelings.
Teaching ensures that 'investigating and making' includes 'exploring and developing ideas' and 'evaluating and
developing work'. 'Knowledge and understanding' informs this process.

EBIS follows the objectives of  theEBIS follows the objectives of  the
(U.K.).(U.K.).

KS1 ICTKS1 ICT

KS1 ArtKS1 Art
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During Key Stage 1 pupils learn how to think imaginatively and talk about what they like and dislike when designing and
making. They build on their early childhood experiences of  investigating objects around them. They explore how
familiar things work and talk about, draw and model their ideas.
Teaching ensures that 'knowledge and understanding' are applied when 'developing ideas', 'planning', 'making products'
and 'evaluating' them.

KS1 Design & Technology(D & T)KS1 Design & Technology(D & T)



Teaching ensures that 'listening, and applying knowledge and understanding', are developed through the interrelated
skills of  'performing', 'composing' and 'appraising'.
During Key Stage 1 pupils listen carefully and respond physically to a wide range of  music. They play musical
instruments and sing a variety of  songs from memory, adding accompaniments and creating short compositions, with
increasing confidence, imagination and control. They explore and enjoy how sounds and silence can create different
moods and effects.

EBIS follows the objectives of  theEBIS follows the objectives of  the
(U.K.).(U.K.).

KS1 MusicKS1 Music

Teaching ensures that when 'evaluating and improving performance', connections are made between 'developing,
selecting and applying skills, tactics and compositional ideas', and 'fitness and health'.
During Key Stage 1 pupils build on their natural enthusiasm for movement, using it to explore and learn about their
world. They start to work and play with other pupils in pairs and small groups. By watching, listening and
experimenting, they develop their skills in movement and coordination, and enjoy expressing and testing themselves in a
variety of  situations.

KS1 PhysicalKS1 Physical Education (PE)Education (PE)
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During Key Stage 1 pupils learn about themselves as developing individuals and as members of  their
communities, building on their own experiences and on the early learning goals for personal, social and emotional
development. They learn the basic rules and skills for keeping themselves healthy and safe and for behaving well. They
have opportunities to show they can take some responsibility for themselves and their environment. They begin to learn
about their own and other people's feelings and become aware of  the views, needs and rights of  other children and older
people. As members of  a class and school community, they learn social skills such as how to share, take turns, play, help
others, resolve simple arguments and resist bullying. They begin to take an active part in the life of  their school and its
neighbourhood.

KS1 Personal, Social and Health Education (PSHE)KS1 Personal, Social and Health Education (PSHE)

KS1 ExtraKS1 Extra Curricular Activities (ECAs)Curricular Activities (ECAs)
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We want all of  our pupils to have opportunities to extend their range of  interests and skills as broadly as possible. A
variety of  clubs are organised for the children . Registration for the clubs takes place during Term 1.



Formal reports are sent out twice a year. At the end of  Term 1 and Term 3 parents receive written reports and are
invited to discuss these at the following Parent Meeting. These reports will indicate progress towards and achievement
of  the Key Stage 1 objectives. During Term 2 teachers prepare a Verbal Report that is shared with parents at the second
Parent Afternoon Meeting at the end of  Term 2. Children should not be brought to Parents’ Afternoon Meetings, as
staff  are not available to supervise them. This is an important safety issue.

In line with other British Curriculum schools our Key Stage 1 pupils will complete teacher-assessed tasks, in English,
Mathematics and Science at the end of  each term and year group.

Monitoring Levels of AttainmentMonitoring Levels of Attainment

Reports & Parents’ MeetingsReports & Parents’ Meetings
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Please contact the school with any inquiries or to pass on information regarding your child

Buses – Questions about transportation or change of  address
Medical Clinic – To speak to the nursing staff  about pupil illness or injury
Admissions Office – Change of  any personal information
Reception – General School enquiries
KS1 Office- KS1 enquiries

Throughout the school year parents are kept informed of  events, activities and their child’s progress in a
variety of  ways: Head of  KS1 Letters, Weekly Curriculum Newsletters,  Parent Afternoon Meetings and
Reports.

Parent – Teacher Communication:
You may communicate with each other via the Link Book. The teacher will also send you a weekly newsletter that will
be attached in the Link Book. Teachers or parents may request an addition meeting to discuss specific issues throughout
the year. These can be arranged via the Link Book or the KS1 Head’s Assistent, who will make a mutually convenient
appointment beforehand. Teachers are NOT allowed to meet parents without an appointment.

Parent – Head of  KS1 Communication
The Head of  KS1 will send letters to keep you regularly informed. If  you would like to send a letter to the Head of  KS1
you may send a letter in a sealed envelope, titled ‘To Ms. Sam’,  in the Link Book. Mrs. Sam is available for consultation,
but can only be seen with prior notice and reason for the appointment will need to be specified. Consultation Meeetings
can be arranged via the KS1 Head’s Assistant, who will make a mutually convenient appointment.
Other Way to Reach Mrs. Sam El Saadani:
Email: ks1headebis@gmail.com

Key Stage One Office MobileKey Stage One Office Mobile

010 08888159010 08888159
ShaimaaShaimaa ElEl HarairyHarairy
KS1 Head’s AssistantKS1 Head’s Assistant
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Your child should have their breakfast at home before travelling to school.

Food and Drink - Kindly note that we have a Healthy Eating Policy!
1- A Morning Snack (packed in a separate, easily assessable disposable bag for first break) – children will have a
light snack of  juice/milk and biscuits to boost their energy levels.
2- A Healthy Lunch (packed in a sturdy, clearly named lunch box) – Packed lunches should be in a named
container for storage until lunchtime. Please do not include crisps, sweets, chocolate bars or fizzy drinks in your child’s
lunchbox. Plastic bottles, containers or cartons of  drinks are perfectly acceptable.
3- An Afternoon Snack – as Morning Snack above.
4- A large flask of  water – Please try to provide a labeled flask with a strap, so that it can be hung up. (During hot
weather children should bring a large, 1 liter bottle each day (labeled).

Other things that your child needs to bring to school:
A school bag – No large cases on wheels please. However, the school bag needs to be large enough to hold a lunch box,
A4 Link File and Reading File.
Pack of  Whiteboard Markers (at least 6) – clearly named. The children will use these with their personal classroom
whiteboards.
Hand Wipes and Small pack of  tissues– to maintain good hygiene.

Please mark your child's name in all of  his/her clothes, shoes, school bag and all personal items.
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1.  Mobile telephones
2. Jewellery (with the exception of  an inexpensive wrist watch, ear studs).
3.  Electronic toys or music players
4.  Penknives or any other sharp objects.
5.  Toy guns, knives, swords or weapons of  any kind which encourage aggressive behaviour
6.  Scooters and roller blades
7.  Silly bands, marbles or any gimmick toys
8.  Fizzy drinks and drinks in glass bottles
9.  Sweets, chocolate or chewing gum
10. Hard footballs or basket balls
11. Any items of  significant value.

TOYS, GAMES & BOOKS WHICH ENCOURAGE CALM COOPERATIVE BEHAVIOUR AT BREAKTIME
ARE APPRECIATED AND ENCOURAGED

What items should NOT be brought to school?What items should NOT be brought to school?
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Link Bag – This file is the link between home and school, it MUST NEVER be forgotten at school or at home. It is
sent home highly organised by your child’s Co-Teacher.  Kindly send it back with the same order that it was sent to
you.   The Link Bag will contain the following:

Student Planner/Link Book – Teachers and Parents must check this  book on a daily basis, as this is where
communication takes place.
Link File- Weekend homework checklists are placed in this file along with weekend homework.  It is sent home
highly organised by your child’s Co-Teacher.  Kindly send it back with the same order that it was sent to you.
Letters – All letters are neatly placed in one of  the labelled pockets in the Link File.

Reading Bag – This bag will have your child’s  reading books that are changed twice a week.

What will my child bring home?What will my child bring home?



What does it consist of ?
Pg1: School and Student Info (Kindly fill in Student Info as soon as you receive your Student Planner).
Pgs 2 – 3: Home-School Agreement (Kindly read and share it with your child. Student and Parent will need to sign
that they have read and understood the agreement.)
Pg 4: Key Stage 1 School Day Times
Pg 5: Useful Info (This will be filled in by your child’s teachers. Useful Info consists of  teachers names, useful websites
and passwords to platforms.)
Pg 6: School Uniform Info (Your child’s teacher will fill in your child’s PE days. )
Pg 7: Key Stage 1 Golden Rules
Pgs 8-9: Healthy Eating Info
Pgs 10-13: Working at Home Info ( How to help your child with Literacy, Maths, Reading and Spelling at home.)
Pgs 14-89: Spelling Words, Spelling Practice, Spelling Tests, and Reading are all logged on these pages. These pages
are dated. The children will use this at school and at home on a daily basis.
Pgs 90-185: Home Communication Sheets (These are used for Teachers and Parents to send notes to each other. Kindly
note that this must last the whole year. So kindly keep your messages short and to the point.)
Pgs 186- 191: Absence Notes (Parents must record reason of  absence on these pages. If  a child is absent, and it is not
recorded on these pages, your child’s absence will automatically be recorded as unauthorised.  Kindly check our absence
policy  in this handbook on pg __. )
Pgs 192-197: Late Notes (Parents must record reason of  lateness on these pages. If  a child is late, and it is not
recorded on these pages, your child's lateness will automatically be recorded as unauthorised. Kindly check our lateness
policy in this handbook on pg ____. )
Pgs 198-203: Merit Stickers (Teachers will record all merits that your child receives at school on these pages. )
Pgs 204-206: Sanctions (Teachers will record all sanctions that your child receives at school on these pages.)
Pocket at the end of  the  Planner: Letters will be placed in the pocket.
Back Page: You will find your child’s timetable on one side and on the other side, you will find a white board. You may
use it for homework practice at home. Kindly make sure to use a white board marker and not a permanent marker.

NewNew Link BookLink Book –– ‘Student Planner’‘Student Planner’
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Pgs 90-185: Home Communication Sheets (These are used for Teachers and Parents to send notes to each other. Kindly
note that this must last the whole year. So kindly keep your messages short and to the point.)
Pgs 186- 191: Absence Notes (Parents must record reason of  absence on these pages. If  a child is absent, and it is not
recorded on these pages, your child’s absence will automatically be recorded as unauthorised.  Kindly check our absence
policy  in this handbook on pg __. )
Pgs 192-197: Late Notes (Parents must record reason of  lateness on these pages. If  a child is late, and it is not
recorded on these pages, your child's lateness will automatically be recorded as unauthorised. Kindly check our lateness
policy in this handbook on pg ____. )
Pgs 198-203: Merit Stickers (Teachers will record all merits that your child receives at school on these pages. )
Pgs 204-206: Sanctions (Teachers will record all sanctions that your child receives at school on these pages.)
Pocket at the end of  the  Planner: Letters will be placed in the pocket.
Back Page: You will find your child’s timetable on one side and on the other side, you will find a white board. You may
use it for homework practice at home. Kindly make sure to use a white board marker and not a permanent marker.



A charge will be made for all lost and damaged books, including the Student Planner, A4 Link Bag, Link File, Reading
Records and Reading Bag. A note will be sent home to give parents an opportunity to find misplaced items before we
ask for payment.

What happens if  my child loses/damages a book?What happens if  my child loses/damages a book?

Lost Property:Lost Property:
How can I avoid losing my child’s property?How can I avoid losing my child’s property?
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We do not want any pupil to become lost or get on the wrong bus. Name tags provide valuable information for
identification. The name tag is hung on your child’s school bag.  If  there are any changes to your address or telephone
number, please send us a note.

Clearly label all clothing with your child’s NAME & CLASS, as well as possessions such as school bags, pencil cases,
flasks and lunch boxes. Please help us by encouraging your child to take responsibility for his/her belongings.

We always make every effort to return lost items to their owners. However, lost items which are not labelled will be
sent to Lost Property. Parents can arrange to claim such lost belongings by contacting Ms. Rasha (KS1 Office).

Lost Property:Lost Property:
How can I avoid losing my child’s property?How can I avoid losing my child’s property?

Why does my child have a nametag?Why does my child have a nametag?



The Clinic

If  a child is unwell or injured they will be taken to the clinic by a member of  staff. All visits to the clinic are recorded
in the medical log and a note will be sent home to inform you of  any minor incidents which have been dealt with by the
nurse.
The school nurse will contact you and request that you collect your child from school if  she or he becomes too unwell
to take part in lessons.
In case of  serious injury, parents will be contacted immediately. Please make sure that you keep us informed of  any
changes to your telephone numbers.

Children on Medication

If  your child needs to take any medication at school, it must be clearly labelled with name and dosage. It should be
handed to the class teacher on arrival at school and will only be administered by the nurse.
If  your child suffers from any allergies or other medical conditions, please inform the Class Teacher at the beginning
of  the school year.

Children with Allergies and Medical Conditions

If   your child suffers from any allergies or other medical conditions, please inform the school at the beginning of  the
school year.

What happens if  my child is sick at school?What happens if  my child is sick at school?
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 EBISEBIS ExpectationsExpectations 
Arrive on time

Listen to the teacher
Have the correct equipment and uniform

Try your hardest
Look after property

Be polite and well behaved
Allow teachers to teach and children to learn

 KS1KS1 Golden RulesGolden Rules 
Do be gentle, don’t hurt anybody.

Do be kind & helpful, don’t hurt people’s feelings
Do be honest, don’t cover up the truth.

Do work hard, don’t waste time.
Do look after property, don’t waste or damage things.

Do listen to people, don’t interrupt.
Do follow all adult’s instructions, don’t interrupt.

 KS1 STUDENT HONOUR CODEKS1 STUDENT HONOUR CODE –– BEHAVIOUR CODEBEHAVIOUR CODE 
I shall respect others and myself.

I shall respect people’s belongings and work.
I shall do my best to make those around me happy and to be happy myself.

I will do my very best to:I will do my very best to:
Attend School regularly and on time, bringing everything I need.
Try my best with all my class work and homework.
Be polite, helpful, truthful and kind in my words and actions.
Wear the correct school uniform each day with pride.
Always behave sensibly in class, and treating others how I want to be treated.
Take care of  the school, school equipment, my personal belongings and the belongings of  others.
Remember to walk sensibly when moving around the school.
Avoid unsociable behaviour at all times.

BehaviourBehaviour PolicyPolicy –– Expectations and RulesExpectations and Rules
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Rewards
Class Awards & Charts - Children will be awarded throughout the year with class points / merits / stickers as appropriate.
House Points – Children will earn points for their houses. They will also be able to earn Bronze/Silver/Gold/Platinum Badges for
themselves along the way. When children have collected Bronze,  Silver and Gold  Key Stage Head Awards, then the child will receive a
‘Highly Commended Award’.
Key Stage Head Awards – These can be awarded for an exceptional piece of  work or good behaviour. We also award children who have
worked hard to improve

Assembly Awards Presented by Mrs. Sam
Whole Class Awards – Teamwork
Class of  the Term - Points will be awarded weekly to each class according to how well they behave. The Class Teacher will record the
points. During Assembly Time, Ms. Sam announces how many points each class has earned. At the end of  the term the class with the most
points will be awarded best class of  the term and will have the privilege of  an out of  uniform pizza party.
Weekly English Pops: - Lollypops are awarded to the whole class for speaking English all the time and using wonderful English words.
The class that has the highest percentage at the end of  the week receive the award.
Assembly Bear ‘Champ’ Award - awarded weekly to the class that shows the best behaviour and respect during Assembly Time. The
winning class will keep ‘Champ’ in their classroom for a week.
Individual Awards:
The Young Author Award – awarded weekly to a child in each class who has demonstrated effort/achievement in writing.
The Reading Cookie Award – awarded weekly to a child in each class who has demonstrated effort/achievement in reading.
The Kindness Cupcake Award – awarded weekly to a child in each class who has demonstrated ‘kindness’ to others.
Numeracy Award - awarded weekly to a child in each class who has demonstrated effort/achievement in Maths.
Star of  the Week Award – awarded weekly per class to the pupil who has demonstrated particularly good work, behaviour or progress that
week.
Perfect Attendance Award - awarded termly for students who have not been late or absent for the entire term.

BehaviourBehaviour PolicyPolicy
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Green Cards:Green Cards: All students begin each day with a green card on the display chart that is in every KS1 classroom. The
expectation is that they will retain this all day. If  the class/school rules are broken the sanctions listed below may be
taken. Each case is treated individually depending on the circumstances involved. Children are made aware that they are
responsible for their own actions and that breaking rules will lead to the following consequences:

Verbal Reminder of  expected behaviour and which rule or expectation the child has broken will be given to the child by
the member of  staff.
Timeout to sit and think about expected behaviour and then be able to tell the member of  staff  where they have gone
wrong and what they could do better next time.
Warning will be given that should further misbehaviour occur that day, it will lead to a yellow card warning.
Yellow Card:Yellow Card: the child will replace the green card with a yellow card as instructed by a member of  staff  if  a child
misbehaves again following the timeout during the same day. The child may be asked to move to sit alone, write a letter of
apology and may lose their class responsibility post depending on the circumstances. The teacher will record the yellow
card in the class log and send a ‘Yellow Card Slip’ home to keep their parents informed.

Red CardRed Card (Minor Breach(Minor Breach –– Persistent)Persistent) Should the child misbehave again during the same day, the child will be given a
Red Card and referred to the Head of  KS1, with the class behaviour log / explanatory note, who will counsel the student
concerning this behaviour and place a red card warning in the KS1 Office Record Log Book. The following  break will be
forfeited. The teacher will record the red card in the class log and send a ‘Red Card Slip’ home to keep their parents
informed.
Automatic Red CardAutomatic Red Card Major Breaches (without any of  the above steps or yellow card)Major Breaches (without any of  the above steps or yellow card) Major breaches of
discipline (including physical assault, use of  very bad or inappropriate language, rudeness to members of  staff, deliberate
damage to property, stealing, verbal abuse, refusal to work, disruptive behaviour in class) will result in the child being
referred immediately to the Head of  KS1 to be given an Automatic Red Card. Parents will be contacted and a ‘Red Card
Slip’ will be sent home.

BehaviourBehaviour PolicyPolicy –– SanctionsSanctions
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School – Home Strategy: If  problems recur regarding yellow card incidents, the Head of  KS1 will meet with the Class
Teacher and Parents to set up a school-home strategy. Children may then be placed on a daily report system to monitor
their behaviour with parental support during this period.

Behaviour Plan: Children who continue to display consistently poor behaviour (red cards) may need further help and
support in order to change their behaviour. They will be referred by the Head of  KS1 to the Pastoral Manager and/or
EBIS Psychologist for counceling and for a Behaviour Plan to be set. Parents will be informed and included in this
planning.

Written Warning Prior to Suspension: Children who receive two red cards in a short space of  time (e.g. a month) will
be sent to the Pricipal by the Head of  KS1 and a written warning prior to suspension will be issued to the child, which
will be issued to the child, which will also be signed by the parents. A conference will be set up with the parents at which
the child may or may not be present depending on the circumstances. Should a third red card occur within a short space
of  time, suspension will occur. This will be recorded in the child’s record book and school file.

Probation – Written Warning Prior to Permanent Exclusion: Children who continue to display consistently poor
behaviour (red cards) after being suspended, will receive a written warning from the Principal prior to Exclusion. The
warning will be issued to the child, which will also be signed by the parents.

Permanent Exclusion: May result if  an inability to respond positively to the sanctions of  the school or in the event of
severe misconduct. This will be applied at the discretion of  the Principal or Director.

*FRESH START: Each day is a new day. Every student will start the day with a green card!

BehaviourBehaviour PolicyPolicy –– Sanctions Cont’dSanctions Cont’d
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Playground Rules

The playground rules are again based on EBIS Expectations
and The KS1 Golden Rules.
No hard footballs are permitted, as they are dangerous!
KS1 children are not allowed to go to other key stages unless
they have a written permission from the Head of  KS1.

Playground and Around the School Behaviour Policy

We follow three basic principles:
1- Clearly defined Rules
2- Encouragement and rewards for appropriate behaviour
3- Sanctions for inappropriate behaviour

Unacceptable Behaviour on the playground
and around the school

Rough games / Play fighting – Name calling –
Hitting - Kicking - Punching – Swearing – Spoiling
somebody else’s game – Rudeness to staff – Bullying
– Answering back – Verbal abuse – Spitting

Playground Sanctions
Breaking any of  the rules will result in the child
being asked to stand out along the playground
sidelines for five minutes. When five minutes are over
they must wait for the teacher who placed them there
to give them permission to leave.

A second offence will result in the child being sent to
the Duty Leader who may inform their class teacher
or the Head of  KS1 depending on the incident.
Yellow and Red Cards may be given to the child based
on the severity of  the mistake.

The Duty Leader must record major incidents in the
departmental incident log.

BehaviourBehaviour PolicyPolicy –– PlaygroundPlayground

Good Behaviour on the playground
and around the school – Rewards

Students who demonstrate good behaviour and are courteous
and polite around the school, will be recognised and
complimented by teachers and other members of  staff  who
witness their behaviour. They may be awarded a point, merit
or a sticker as appropriate.
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When dealing with children’s behaviour that we do not wish to see repeated whether at school or outside of  school, it is
important to stress that it is the behaviour that we do not approve of, not the child. Positive reinforcement when a child
is displaying good behaviour will always work better and faster than negative reinforcement. If  parents could also
reinforce this at home it would be greatly appreciated.

Always try to ensure that there is a united front between home and school, so that the child is not confused by different
approaches. Be firm, fair and consistent.

Should a note (Yellow /Red Card) be placed in your child’s Link Book regarding an incident of  poor behaviour – rather
than shouting at them – please discuss the incident with your child to see if  they now realise the mistake made and how
they could do better in the future to avoid getting into the same situation. This will help us to see if  they have processed
and understood what they member of  staff  has discussed with them, which may need reinforcement at home.

Please note the importance of  the home-school link, and do inform us if  you are aware of  an incident that you do think
has not been reported to us by a child. We do thank you for your support.

BehaviourBehaviour PolicyPolicy –– Parental AdviceParental Advice
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Rule Consequences

ENGLISH Pupils should use English throughout the school day except when
speaking to staff who officially teach their subjects in Arabic.

Pupils will be encouraged to use English if
they are able to but if they choose to
ignore the teacher they will proceed
through the normal sanction system.

BREAKTIMES All pupils will go outside except those entering the building to use the
toilets.

Pupils will be asked to return to the
playground by staff who will record their
names and pass them on to the relevant
Key Stage Head.

TELEPHONES Pupils may not use the school phone unless it is an emergency. If they
have forgotten to inform their parents about after school events they
must see their Key Stage Head who will contact their parents if possible
or send them home as normal if the parents cannot be contacted. No
mobiles are allowed in the KS1.

Mobile phones will be confiscated. Parents
will have to come to school to collect the
phone from the KS1 office.

OtherOther School RegulationsSchool Regulations
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Pupils may not use the school phone unless it is an emergency. If they
have forgotten to inform their parents about after school events they
must see their Key Stage Head who will contact their parents if possible
or send them home as normal if the parents cannot be contacted. No
mobiles are allowed in the KS1.

Mobile phones will be confiscated. Parents
will have to come to school to collect the
phone from the KS1 office.

EXAMS Students who are unwell should not come to school and then be collected
after the exam. Exams can be rescheduled.

Student will be returned home before the
exam starts.

MOVEMENT Pupils must walk quietly around the school building. Pupils must keep to
the right at all times.

Pupils will be reminded and sent to their
Key Stage Head if necessary.

BAGS Pupils need to carry their bags on the shoulders. No wheelie bags are
permitted.
Pupils must store their bags in a neatly manner in the corridor. Bags
must be kept zipped during the course of the day.

Pupils will be reminded. After 3 reminders,
the child will receive a yellow card and will
be sent to their Key Stage Head if
necessary.



Summer
White EBIS polo-shirt with
electric blue collar
Navy blue
trousers/shorts(Boys)/skirt
shorts(Girls).

Winter
White EBIS polo shirt with
electric blue collar
Navy blue trousers
White EBIS sweatshirt
Navy blue hooded top
Navy blue jacket

The PE kit is:
EBIS white PE T-shirt
Navy blue track pants/shorts.
Training shoes with a back.
(No slip-on shoes allowed)
EBIS sweatshirt (Winter only)
EBIS Cap

REMINDERS!

No make-up

No nail polish

No dyed and/or braided hair

No non-uniform clothing

The school has new official school uniform this year. Children are required to wear the new
school uniform at all  times.
EBIS is constantly seeking to improve the standards it achieves. We are extremely excited about the new school
uniform for the new academic year! We want to ensure that all students are wearing the correct uniform in a manner
that is smart and formal. We believe this prepares students for the work place, creates a sense of  belonging and
community within school and encourages greater equality. It also promotes a positive image of  students for visitors to
the school. Please take note that extremes of  hairstyles and changes to the uniform will only distract learning.

UniformUniform and General Appearanceand General Appearance
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Summer
White EBIS polo-shirt with
electric blue collar
Navy blue
trousers/shorts(Boys)/skirt
shorts(Girls).

Winter
White EBIS polo shirt with
electric blue collar
Navy blue trousers
White EBIS sweatshirt
Navy blue hooded top
Navy blue jacket

The PE kit is:
EBIS white PE T-shirt
Navy blue track pants/shorts.
Training shoes with a back.
(No slip-on shoes allowed)
EBIS sweatshirt (Winter only)
EBIS Cap

PLEASE LABEL ALL UNIFORM,INCLUDING YOUR PE KIT

REMINDERS!

No make-up

No nail polish

No dyed and/or braided hair

No non-uniform clothing

Footwear must
be black only.
You must not
wear sandals or
slip-on shoes.

Trousers may not be worn with split seams or ragged
hems.
Your uniform  must be clean and in good repair.
Your PE kit is not part of  your everyday uniform and
must only be worn in the day you have PE lesson in your
Time Table.



If  you have to keep your child home due to illness, please fill in the ‘Absence Notes’ that you will find in your child’s
‘Student Planner’, starting at page 186. We will also need you to send an explanatory note or medical certificate when
he or she returns to school. For 1 or 2 days absence a filled in ‘Absence Note; is sufficient, however for 3 or more days a
doctor’s note is required. Any missed work will be caught up, with the teacher, in class. So please do not ask for work to
be sent home. If  the child is sent back to school without a filled in ‘Absence Note’ or doctor’s note, or if  the reason is
inadequate, then absence will be recorded as ‘unauthorised’.

Good attendance  is essential for academic success.  All students are expected to achieve at least 94% attendance.
Those students attending 80% or less are missing one day every fortnight which equates to half  a year of  absence by
the end of  year 11.  Many days are now lost through holidays in term time.  We will no longer authorise any absence
from school for family holidays except in the most exceptional of  circumstances.
* Attendance  Percentage is recorded in the End of  Year Report for each pupil.

What should I do if  my child is absent from school?What should I do if  my child is absent from school?
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If  you have to keep your child home due to illness, please fill in the ‘Absence Notes’ that you will find in your child’s
‘Student Planner’, starting at page 186. We will also need you to send an explanatory note or medical certificate when
he or she returns to school. For 1 or 2 days absence a filled in ‘Absence Note; is sufficient, however for 3 or more days a
doctor’s note is required. Any missed work will be caught up, with the teacher, in class. So please do not ask for work to
be sent home. If  the child is sent back to school without a filled in ‘Absence Note’ or doctor’s note, or if  the reason is
inadequate, then absence will be recorded as ‘unauthorised’.

Good attendance  is essential for academic success.  All students are expected to achieve at least 94% attendance.
Those students attending 80% or less are missing one day every fortnight which equates to half  a year of  absence by
the end of  year 11.  Many days are now lost through holidays in term time.  We will no longer authorise any absence
from school for family holidays except in the most exceptional of  circumstances.
* Attendance  Percentage is recorded in the End of  Year Report for each pupil.

It is strongly recommended that you do not ever take your child out of  school during school time. In exceptional
circumstances a child may be granted authorised absence for a maximum of  ten school days in any academic year. In all
cases parents are kindly requested to complete a  ‘Leave of  Absence Request Form’, available from the KS1 Office. This
form will need to be filled and submitted to the Head of  KS1 at least 2 weeks in advance. The Head will review the
request and if  approved, will sign and return the form to you.
*It should be remembered that absence is disruptive to your child’s education and should be
avoided if possible.

Holiday LeaveHoliday Leave –– What should I do if  I need to travel and takeWhat should I do if  I need to travel and take
my child with me?my child with me?



All pupils must arrive by 7:55am. We understand that slight delays are inevitable on occasions; however the first lesson
is always the most important lesson as we always put important work right at the beginning of  the day as this of  when
the children are at their best to receive information for learning. When the child arrives after 8:00am, the Class
Teacher will not permit the child into the classroom without an ‘Entrance Slip’ from the KS1 office. ‘Late Notes’ must
be filled in by parents for every lateness, these can be found in your child’s ‘Student Planner’ starting from page 192. If
the note is not filled in by the next day or if  the reason is inadequate, the lateness be will recorded as ‘unauthorised’.
Persistent lateness will be dealt with by the Head of  KS1. Parents or drivers will be required to attend this meeting
with the child.
*Punctuality percentage is recorded on each child’s End of  Year Report.

What happens if  my child is late?What happens if  my child is late?

Early DepartureEarly Departure –– WhatWhat are the procedures to take my childare the procedures to take my child
out of school early?out of school early?
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Sometimes it is necessary for children to leave school early. With a good enough reason, we will co-operate with your
requests, but in the interests of  safety we ask that parents/guardians write a brief  note of  explanation in the ‘Student
Planner’ starting from page 90. Verbal requests made by children will be refused.

If  parents have not written in the Student Planner, kindly call the KS1 Office to request to take your child home early.
The request should be done before 11:00am, to give us chance to prepare and inform the Bus Department of  the
change of  plans.

Children arriving or leaving school at any time other than the beginning and end of  the school
day must be signed in or out at the School Office. This is for safety reasons as we need to know
exactly who is on site.

Early DepartureEarly Departure –– WhatWhat are the procedures to take my childare the procedures to take my child
out of school early?out of school early?



Pupils will sit sensibly and be polite and courteous to the driver and matron at all times. Pupils will sit where the bus
matron tells them to and should move seats if asked to either by a member of staff or by the bus matron. Once a pupil
is on the bus, they must not get off until it arrives at their stop.

Pupils will be warned on the first occasion. If they persistently disobey either a member of staff or the bus
matron, they will be reported to the Head of KS1 who may place the pupil on bus report for one week. Pupils who
misbehave whilst on bus report will have the bus service withdrawn.

What are the bus rules?What are the bus rules?

What are the change of travel procedures?What are the change of travel procedures?
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Children are not allowed to change from bus to car unless they have written permission from their parents, which must
be forwarded to the  class teacher. Students are not allowed to change buses.

Children Going Home with Friends
It is essential that the following procedure is followed, with no exceptions whatsoever. The parents of  both sets of
children should write a letter to the Class Teacher or call the KS1 Office explaining the arrangements. The school
reserves the right to refuse any arrangements felt to be insecure and not in the children's best interests. This procedure
also applies if  there are changes in drivers, i.e. a child taken to/from school with another driver temporarily.

What are the change of travel procedures?What are the change of travel procedures?



Drop-off  (7:40am at the earliest to 7:50am at the latest)
There is no adult supervision before 7:40am; the security will not start to allow the children in before that time.
Parents are kindly requested to not enter the school building; the children will be dropped off  at the gate. The children
need to be in school by 7:50am. We salute the flag at 7:55am sharp, and then our timetable starts at 8:00am. Please
make sure that your child is in on time for registration.
*Punctuality percentage is recorded on each child’s End of  Year Report.

Pickup 3:05pm at the earliest 3:15pm at the latest
The Parents pick up the children at Gate#1. The children are escorted by a member of  staff, who delivers them to the
adult on duty at Gate # 1. The KS1 adult who is on duty will be wearing the visual orange jacket. The children are
expected to wait calmly with the KS1 supervisor, no playing and running about is permitted during this time. Kindly
be prompt when picking your child up and leave as soon as your child has been handed over to you by the KS1
Supervisor. We will have an adult on duty until 3:45pm, after that the children who are left behind will be left with the
Security. The adult on duty will hand over the names of  the remaining children who are left behind after 3:45 pm to
the Assistant Head of  Key Stage 1 . If  this occurs regularly (more than 3 times), the parent will get a letter stating
that in the future they will be charged for every 5 minutes the amount of  20LE.

Kindly Note:
Forgotten Belongings: If  your child has forgotten something in the classroom, they will not be allowed back into the
school building to get it. They will have to collect it the following school day.
Toilet: Your child must try their best to remember to go to the toilet during pack-up time. We have 10 minutes pack-
up time scheduled everyday on our KS1 Timetable. This is more than enough time for a child to decide and make sure
they go to the toilet if  needed. However, if  your child is desperate to go to the toilet after s/he has been handed over to
you, then you may escort your child to the Administration Gate, and use the administration toilet. Going back into the
academic school building is not allowed.

Gate/Car ChildrenGate/Car Children –– What time does my childWhat time does my child
need to be in school and collected from school?need to be in school and collected from school?
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Drop-off  (7:40am at the earliest to 7:50am at the latest)
There is no adult supervision before 7:40am; the security will not start to allow the children in before that time.
Parents are kindly requested to not enter the school building; the children will be dropped off  at the gate. The children
need to be in school by 7:50am. We salute the flag at 7:55am sharp, and then our timetable starts at 8:00am. Please
make sure that your child is in on time for registration.
*Punctuality percentage is recorded on each child’s End of  Year Report.

Pickup 3:05pm at the earliest 3:15pm at the latest
The Parents pick up the children at Gate#1. The children are escorted by a member of  staff, who delivers them to the
adult on duty at Gate # 1. The KS1 adult who is on duty will be wearing the visual orange jacket. The children are
expected to wait calmly with the KS1 supervisor, no playing and running about is permitted during this time. Kindly
be prompt when picking your child up and leave as soon as your child has been handed over to you by the KS1
Supervisor. We will have an adult on duty until 3:45pm, after that the children who are left behind will be left with the
Security. The adult on duty will hand over the names of  the remaining children who are left behind after 3:45 pm to
the Assistant Head of  Key Stage 1 . If  this occurs regularly (more than 3 times), the parent will get a letter stating
that in the future they will be charged for every 5 minutes the amount of  20LE.

Kindly Note:
Forgotten Belongings: If  your child has forgotten something in the classroom, they will not be allowed back into the
school building to get it. They will have to collect it the following school day.
Toilet: Your child must try their best to remember to go to the toilet during pack-up time. We have 10 minutes pack-
up time scheduled everyday on our KS1 Timetable. This is more than enough time for a child to decide and make sure
they go to the toilet if  needed. However, if  your child is desperate to go to the toilet after s/he has been handed over to
you, then you may escort your child to the Administration Gate, and use the administration toilet. Going back into the
academic school building is not allowed.



Reading: Key Stage 1 children should share/read a book with a parent every day for 10-15 mins. Parents are expected
to comment on their child’s reading progress in the reading record book. We can’t emphasise enough the importance
of regular reading with your child. This is one of the most valuable activities that will help your child to make good
progress. We encourage you to make a comment in the reading record book when you have listened to your child read a
book. It may not be necessary to comment every time you hear your child read, but please date and sign the reading
record book so we know they have read at home. The Class Teacher/Co-Teacher will comment once a week.
Spelling: Children will be given spellings to learn for spelling tests. These are recorded in the ‘Student Planner’.
Times Tables: In Yr 2 the children will be encouraged to learn their times tables.
Teatime Talk Topic: In order to become effective writers, children first need to be effective speakers. We want to
encourage children to develop their writer’s voice which helps them to articulate and express what they mean to say
before writing it down. In Key Stage 1 there will be a weekly ‘teatime talk topic’ for children to share with their
families at home. Topics may be linked to assembly themes, topical, community or worldwide events.
Weekend Homework: Children will be given one piece of Literacy and one piece of Maths homework that directly
relates to what they have covered in class during that week.

What is the Homework Policy?What is the Homework Policy?
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Reading: Key Stage 1 children should share/read a book with a parent every day for 10-15 mins. Parents are expected
to comment on their child’s reading progress in the reading record book. We can’t emphasise enough the importance
of regular reading with your child. This is one of the most valuable activities that will help your child to make good
progress. We encourage you to make a comment in the reading record book when you have listened to your child read a
book. It may not be necessary to comment every time you hear your child read, but please date and sign the reading
record book so we know they have read at home. The Class Teacher/Co-Teacher will comment once a week.
Spelling: Children will be given spellings to learn for spelling tests. These are recorded in the ‘Student Planner’.
Times Tables: In Yr 2 the children will be encouraged to learn their times tables.
Teatime Talk Topic: In order to become effective writers, children first need to be effective speakers. We want to
encourage children to develop their writer’s voice which helps them to articulate and express what they mean to say
before writing it down. In Key Stage 1 there will be a weekly ‘teatime talk topic’ for children to share with their
families at home. Topics may be linked to assembly themes, topical, community or worldwide events.
Weekend Homework: Children will be given one piece of Literacy and one piece of Maths homework that directly
relates to what they have covered in class during that week.

What is the Homework Marking Criterion?
All homework will be marked within  a week  after it has been handed in and returned in the Link File. Please keep all
marked homework at home.
This criterion will be written at the top of  the work and relates to whether the objective has been met:
1 = You have learnt what you were meant to
2 = You have learnt mostly what you were meant to
3 = You have not learnt what you were meant to
This criterion is written at the bottom of  the work and relates to effort made:
A = You have worked very well
B = You have worked quite well
C = You can do better than this



Pupils  go on educational visits during term time. Before each visit a letter is sent to parents/guardians explaining the
purpose of  the visit, requesting parental authority and payment for the trip.

The detailed arrangements and organisation of  all school trips are vetted carefully. A high staff: pupil ratio is
guaranteed and  Risk Assessments are undertaken.

What is the policy regarding school trips?What is the policy regarding school trips?

BirthdayBirthday CelebrationsCelebrations –– Birthday Party ‘Birthday Party ‘ Cup Cake PolicyCup Cake Policy’’
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We enjoy celebrating a child’s birthday; However for various reasons, including medical, it is requested that, if  your

child should wish to celebrate his/her birthday, that they bring either cupcakes, muffins or
cookies ONLY to share with the class. No party bags, sweets, lollipops should be supplied.

*Teachers must be informed via the Link Book at least a week in advance, where they will send
the Birthday Party information letter/procedures and set a date and time via the Link Book.
Kindly note the celebration must be within the month of  the child’s birthday and we do not
allow balloons and decorations to be brought in.

In addition, we are happy to distribute party invitations ; however please do not ask teachers to hand out
invitations, unless there is one  for every class member. Teachers should not be put in the position of  explaining to
some children why they are not invited to a particular party.



EEBBIISS AAnntthheemm
We are the EBIS children

Side by side we stand

EBIS teach us allEBIS teach us all
With your help we won’t fall

You keep us all inspired
You give us wings to fly highYou give us wings to fly high

And ….. fly higher

You’re an EBIS Star
I’m an EBIS Star
EBIS stars we areEBIS stars we are

We are all EBIS stars

From my heart
To EBIS

You are my schoolYou are my school
Full of bliss

Hand in hand we share
Hand in hand we learn
Hand in hand we liveHand in hand we live

‘EBIS'

EBISEBIS wwebsite:ebsite: www.isc.edu.egwww.isc.edu.eg

From my heart
To EBIS

You are my schoolYou are my school
Full of bliss


